PROCEDURE FOR CHECK-IN OF ISSUES AFTER AN
ORDER IS RAISED.

Log in to OFROS and open the bib record through search button.
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To begin a browse search of the library catalog, -
1. Choose the type of search by didking the arrow in the first box.
2. Then dick in the empty box.
3. Type a whole or partial last name, subject, tite, call number ar
other entry appropriate to the type of search you are doing.
4. Click the Search button or press the ENTER. key on your keyboard.
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Energy f Economic Intelligence Service.
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Energy and fuel users' journal
Energy and power

Energy data directory and yearbook

Energy effident improved agricultural equipment nad technologies
Energy for production agriculture

Energy law reports.
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Put your customized library message here and on every other tab
of the Search window. To do this, edit the appropriate Help strings e

| Circulars I |

Titde: energy I

Page Down

Press “View” button on the second screen to open the record.



juisitions  Options  Tools Window Help

AR Sl Y ] =g

JEE T

N[

rotika

¥ Browse - Production

Title: energy

Hits | Terms

1|Energy /Economic Intelligence Service,

Energy and fuel users' journal

Energy and power

Energy data directory and yearbook

Energy effident improved agricultural equipment nad technologies
Energy for production agriculture

Energy law reports,

Energy (Mumbai, India)

[l e el el

1 EnerEE & fuel users’ iournal.

Title: energy l

View Page Up | Page Down | Skip

Delete |

Press the key “Bulk serial check-in”

Following screen will appear
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% Bulk Serials Check-in - Production
Title: Energy & power. Call Number: HD9502.B252 E542 ISSM: Bin Number: F-E-48
Publisher: Mollah M. Amzad Hossain Frequency: Biweskly LCCH: 2004-309592
Received I Barcodes I Claims Summary I
Pattern: | 8 1% v \bno Y 26 Ywr i (year) Y (month) W (day) Yw = v| Add
Select Order{=):
Select All I Qrder - Line Mo. I Vendor I Order Date I Quantity | Issues Remaining I
1270#0-1 University Press Limited 9f16/2014 2:28:19 PM z o

Select Issue(s) | pistribution |

Mexk I

ﬁect All | 5 I M I Order - Line Mo, | Issue

1220#0-1 wllno 23 1605 2014
1220#0-1 w llno 24 206 2014
1220#0-1 wlZno 1 16 06 2014
1220#0-1 wlZno 2 207 2014
1220#0-1 wlZno 3 1607 2014
1220#0-1 wlZno 4 203 2014
1220#0-1 w1lZno 5 1608 2014
1220#0-1 wilZno & 209 2014
1220#0-1 wlZno 7 1609 2014
1220#0-1 wlZno & 2 10 2014
1220#0-1 w1lZ2no 9 16 10 2014
1220#0-1 wlZno 10 2 11 2014
1220#0-1 wlZno 11 16 11 2014
1220#0-1 wlZno 12 212 2014
1220#0-1 w12 no 13 16 12 2014
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Refresh I Claims I Cancel
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All the expected issues are visible in this screen. Press on “select al
follows:

I”

to deselect all the issues. And click on the issues you wish to receive. As
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Default connection: Production - jyotika Current connection: Production - jyotika
u# Bulk Serials Check-in - Production [ |
Title: Energy & power. Call Humber: HD9502.B252 E542 ISSH: Bin Number: F-E-492
Publisher: Mollah M. Amzad Hossain Frequency: Biweekly LCCH: 2004-309592
Expected I Received I Barcodes I Claims Summary I
Pattern: | '8 1% v Yoo W 26 Y r Y (year) A (month) Yk (day) e v | Add
Select Order{s):
Select All I Order - Line Mo. I Wendor I Order Date I Quantity I Issues Remaining I
1220#0-1 University Press Limited 9/165/2014 2:28:19 PM 2z [+]
Mext |
Select Issue(s) | Distribution |
Select All | 5 | ™ | Order - Line Mo. | Issue |
1220#0-1 v 11no 23 16 05 2014 -
1220#0-1 v 1llno 24 206 2014 N
(| 1220#0-1 v 1Z2no 1 15 06 2014
[ 1220#0-1 v12Zno 2 207 2014
(| 12202#0-1 v 12no 3 15 07 2014 E
(| 1220z#0-1 v 1Z2no 4 208 2014
(| 12202#0-1 v 12no 5 15 03 2014
(| 1220z#0-1 v 1Zno 6 209 2014
(| 12202#0-1 v 12no 7 15 09 2014
(| 1220z#0-1 v 1Zno 8 210 2014
(| 12202#0-1 v 12no 9 165 10 2014
(| 1220%#0-1 v 1Zno 10 211 2014
(| 12202#0-1 v 12no 11 16 11 2014
(| 1220%#0-1 v 1Zno 12 212 2014
1 1220#0-1 w12 no 13 16 12 2014 o
P (11 | »
Refresh I Claims Cancel

Press “Distribution button” as shown in the screen above with red arrow.

Next screen will highlight only those issues that you have selected to check in for each participant.
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W Bulk Serials Check-in - Production | e >
Title: Energy & power. Call Number: HDS502.B252 ES5492 ISSM: Bin NHumber: FE-493
Publisher: Mollah M. aAmzad Hossain Freguency: Biweekly LCCH: 2004-309592
Expected I Received I Barcodes I Claims Summary I
Pattern: | A2 1% v ono Y 26 Ywr N (year) Y (month) Y (day) e = v| Add
Select Order(s):
Select all I Order - Line MNao. I Vendor I Order Date I Quantity I Issues Remaining I
1220#%0-1 University Press Limited 9/16/2014 2:28:19 PM 2 o
Mexk I
' select Issue(s) Distribution I
Select All I Order - Line Mo, I Issue I Expected Date I Status I Participant I Copy Ma. I Shipping Method I T I
1220#0-1 w1llno 23 1505 2014 Q172014 12:00:0. .. Expected LC GenFac 1 Surface mail =] -
1220#0-1 w 11lno 23 16 05 2014 9f17/2014 12:00:0... Expected Princeton University 1 Surface mail
1 1220#0-1 w 1llno 24 205 2014 10/4/2014 12:00:0... Expected LC GenPac 1 Surface mail B
[ 1220=0-1 w 1llno 29 206 2014 10/4/2014 12:00:0. .. Expected Princeton University 1 Surface mail
12 1 ;12 11 1 EY, 014 o 1 Surface ma B
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(pe 1 =] S
< | ] 3
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Select issues and participants for whom you have received in the copy in office and press “Check-in” button on the screen.

After these steps you will be able to see the “Expected issues” and issues that you have already check —in as “received issues”



