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INTRODUCTION

scholarships and training grants from various bilateral and multilateral

donor countries. This is part of the technical assistance arrangement
between the Philippine Government and Donor Countries to support the
country’s institutional development objectives.

The Philippine Government continues to receive invitations for foreign

Local Governments have always been active recipients of these foreign
scholarships and training grants. Over the years, they have turned to these
grants for opportunities to meet the knowledge and skills requirement of
their workforce as well as search for good practices and experiences, which
they can apply in their own locality.

Information on these opportunities must be disseminated and process of
evaluation and selection of nominees should be made simple and known
to afford the opportunities to local governments nationwide. The Local
Government Scholarship Committee Secretariat has exerted efforts to come
up with this compilation and pursued its publication precisely to provide for
the needed scholarship information.

This Scholarship Compendium is a listing of scholarship programs from eight
(8) countries — India, Indonesia, Israel, Japan, Korea, Malaysia, Singapore and
Thailand. This can be facilitated by direct contact with the Commission on
Higher Education (CHED) for degree courses and the Technical Education and
Skills Development Authority (TESDA) for non-degree courses. Also provided
in the Compendium are the following: Executive Order No. 459, Executive
Order No. 402, Memorandum Circular No. 52 and DILG Memorandum
Circular No. 2006-163, Department Order No. 2003-1006- Scope of the LGSC
and its composition, Basic Requirements for Scholarship Application, Format
of Scholarship Service Contract and Directory of DILG Regional Offices.

May this Compendium assist local government officials and other stakeholders
access opportunities to enhance their competencies to attain excellence in
local governance.

Local Government Academy
Secretariat, DILG-CLGSC
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MESSAGE

e are very pleased to present
Wthis Scholarship Compendium
2014. This is part of our efforts

to guide and assist Local Government Units
to access the different degree and non-
degree programs, as offered by academic
and training institutions under various
foreign technical assistance programs.

Human resource, being the primary asset of any organization, should
be given every chance to grow professionally to be effective and
efficient public servants. These various programs in the Scholarship
Compendium have been so designed to enhance local governance
everywhere through highly competent staff.

| salute Local Governments who never stop trusting in their men and
women in public service. Let this Compendium be our contribution to
your search for opportunities to continuously develop professionals in
the field of local governance.

ot

AUSTERE A. PANADERO
Undersecretary for Local Government, and
Chairperson, DILG-CLGSC
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MESSAGE

he Local Government Academy (LGA)
Thas always been committed to provide
assistance to local government units. The
assistance given is primarily geared towards
building the long-term foundation for an

effective and efficient local government system
in the country. Being the primary training

resource of the Department of the Interior and Local Government (DILG), we
place the highest priority in training and human resource development for
local government units.

This Scholarship Compendium is an information bank that provides LGUs
a listing of foreign scholarships and training grants which they can avail
of. We can consider this as an opportunity that will contribute, in part, to
the enhancement of knowledge and skills of local government officials
and personnel in major areas of local government administration and
management.

This Compendium, as a supplementary reference material in support of the
DILG’s commitments to local governments, is also LGA’s way of expanding its
reach and making a difference in local governance.

firmsndrills”
M/ARIVEL C. SACENDONCILLO
Executive Director, and

Vice-Chairperson, DILG-CLGSC
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Fellowship Arrangement

e Airfare, accommodation and allowances shall be provided by
the Government of India under the ITEC/SCAAP.
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INDONESTA PROGRAM ON
TECHNICAL COOPERATION AMONG
DEVELOPING COUNTRIES
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e Accommodation will be provided for international participants
during the course. Location of the hotel will be informed in to
the successful participants in their letter. Transportation will be
provided to ferry participants to and from the hotel to the venue of
the course.

e Fare and Travel Arrangements All travel expenses will be borne by
participants.
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SCHOLARSHIP COMPENDIUM FOR LOCAL GOVERNMENTS 2014

Travel international travel fares are the responsibility of the
candidate or his/her sponsoring organization.

Item Covered by the Scholarship: Studies lectures and discussion,
field visits, written study material and use of the reference library
and computer room.

Accommodation: Two students to a room (linen, hot water,
heating); Full Board, Cultural and Social Activities, Excursion to
historical and religious sites.

Health Services

Medical insurance covers medical services and hospitalization in
case of emergency. It does not cover the treatment of chronic or
serious diseases, specific medications taken by the participant on a
regular basis, dental care, eyeglasses or the period of pregnancy.
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SCHOLARSHIP COMPENDIUM FOR LOCAL GOVERNMENTS 2014

Fellowship Arrangement

The expenses will be provided for the participants by Japan International
Cooperation Agency (JICA)

e Round trip ticket
e Travel Insurance from arrival to departure in Japan
e Accommodation for the participants

e Allowances for accommodation, living expenses, outfit, and
shipping

e Expenses for study tours (basically in the form of train tickets)

e  Free Medical care for participants who became ill after arriving
in Japan (cost treated to pre-existing illness, pregnancy, or
dental treatment are not included)

e Expenses for program implementation, including materials

e A pre-departure orientation will be held at the respective
country’s JICA office (or Japanese Embassy), to provide
participants with details on travel to Japan, conditions of the
workshop, and other matters.
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SCHOLARSHIP COMPENDIUM FOR LOCAL GOVERNMENTS 2014

Fellowship Arrangement

The following expenses will be covered by KOICA during the participants
stay in Korea.

Tuition fee

Accommodation sharing a room basis (mainly the dormitory of a
training institute)

Living allowance: KRW 17,000 per day (subject to change)

Meals: in kind or cash equivalent KRW 21,600 per day (subject to
change)

Textbook and materials: KRW 800,000

Study visit & field trip, etc. during the program

A medical checkup after arrival

Overseas travel insurance, etc.
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SCHOLARSHIP COMPENDIUM FOR LOCAL GOVERNMENTS 2014

Fellowship Arrangement
The Government of Malaysia shall provide the following:
e Economy class air travel form the capital city of the participants
to and from Malaysia. Tickets will be issued upon confirmation of

acceptance.

e Accommodation, medical and travel insurance, and transportation
facilities within Malaysia

e Daily subsistence allowance for the duration of the course
according to MTCP/TCTP regulation.
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Terms of Awards

The Government of Singapore will bear the following expenses for the
successful applicants.

A daily training allowance of Forty Singapore Dollars (5$40) from
first day to last day of the course to cover meals and daily expenses.
[Complimentary breakfast is provided in the hotel from first day to
one day after the course]

Transportation to course venue and site visits;

Medical insurance for participants to cover accident and
hospitalization during their stay in Singapore

Accommodation for the entire duration of the course.

The recipient government (Nominating Agency) will be responsible
for their participants’ round-trip airfares

Participants are to bear their personal miscellaneous expenses that
might be incurred prior to receiving the allowance

Any expenses for out-patient medical/dental treatment will be
borne by the participants themselves.
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Fellowship Arrangement

The following expenses will be borne by the Government of Singapore &
JICA

e An economy class, round-trip, air ticket between the respective
international airports designated by the Ministry of Foreign Affairs,
Singapore

e Adaily training allowance of Thirty Singapore Dollars (5530) to be
given to cover for meals and daily expenses from the first day to

last day of the course.

e Training fees, including lecture fees, administrative fees, and
teaching materials;

e Medical insurance for participants, to cover accident and
hospitalization during their stay in Singapore

e Accommodation for the entire duration of the course.
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Fellowship Arrangement

The Royal Thai Government: will be responsible for the following allowances
and expenses;

1. An economy class electronic ticket (e-ticket) will be issued to each
participant via e-mail. None of the participants Is allowed to change
the flight routes and schedules.

Participants should not buy air tickets by themselves and should
be advised that if they do so, the cost cannot be reimbursed from
the Royal Thai Government. The Royal Thai Government will also
arrange the domestic flight for participants, if any.

2. Each participant will receive a living allowance of 500 baht per day to
cover meals, local transportation and other personal daily expenses.
Accommodation will be arranged by the Royal Thai Government and
all participants will stay at the same place. It is suggested that each
participant should bring some pocket money approximately US$100
to cover the expenses before the allowance is paid.

3. Minor medical treatment will be provided for participants who
become ill during their stay in Thailand.

4. The Royal Thai Government will provide transportation for the
authorized field trips undertaken as part of the course.
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POLICIES AND GUIDELINES:

Executive Order No. 459
Executive Order No. 402
M.C. No. 52
DILG M.C. No. 2006-163
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MALACANANG
MANILA

EXECUTIVE ORDER NO. 459

STREAMLINING THE PROCEDURE IN THE DISPOSITION ON
REQUESTS OF GOVERNMENT OFFICIALS AND EMPLOYEES FOR AUTHORITY
TO TRAVEL ABROAD

WHEREAS, Executive Order (EO) No. 6 dated March 12, 1986, as amended
by Memorandum Order (MO) No. 26 dated July 31, 1986, provided for
procedures in the disposition of requests of government officials and
employees for authority to travel abroad;

WHEREAS, Memorandum Circular (MC) No. 18 dated October 27, 1992
clarified existing rules and regulations on travel abroad of government
officials and employees’

WHEREAS, there is a need to streamline procedures in the disposition of
requests of government officials and employees for authority to travel
abroad in order to promote administrative efficiency and to enable the
Office of the President to attend to governance matters;

WHEREAS, EO 292, otherwise known as the Administrative Code of 1987,
recognizes, in Section 31(2), Chapter 10, Title Ill, Book Ill, the President’s
continuing authority to reorganize her office by transferring any function
under the Office of the President to any other Department or Agency
as well as transfer functions to the Office of the President from other
Department and Agencies.

NOW, THEREFORE, I, GLORIA MACAPAGAL-ARROYO, President of the
Philippines, by virtue of the powers vested in me by law, do hereby order:

Section 1. The following officials shall seek approval from the Office of the
President for authority to travel abroad.

1. Members of the Cabinet and officials of equivalent rank;

2. Heads of government-owned and controlled corporations
(GOCCs) and government financing institutions (GFls) under
or attached to the Office of the President; and

3. Heads of agencies under or attached to the Office of the
President
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Section 2. Subject to Section 5 hereof, all other government officials and
employees seeking authority to travel abroad shall henceforth seek approval
from their respective heads of agencies, regardless of the length of their travel
and the number of delegates concerned. For the purpose of this paragraph,
heads of agencies refer to the Department Secretaries or their equivalents.

In the case of GOCCs and GFls attached to the Office of the President, their
officials and employees shall seek approval from the heads of these GOCCs
and GFls. Officials and employees of GOCCs and GFls not attached to Office
of the President shall seek approval from the department head to which they
are attached.

Provincial Governors and Mayors of highly urbanized cities or independent
component cities shall seek approval from the Secretary of the International
Local Government.

Head of state universitiesand colleges shall seek approval from the Chairman of
the Commission on Higher Education, while all the other officials or employees
of state universities and colleges shall seek approval from their respective
heads. Heads of technical and vocational schools shall seek approval from
the Chairman of the Technical Education and Skills Development Authority,
while all the other officials and employees of technical and vocational schools
shall seek approval their respective heads.

Officials and employees of agencies under or attached to the Office of the
President shall seek approval from the head of these agencies.

The foregoing authority shall not preclude the Office of the President from
requiring any official and employee to secure authority to travel abroad from
the Office of the President.

Section 3. Administrative Order No. 103, dated August 31, 2004, directing the
continued adoption of austerity measures in the government shall remain in
full force and effect.

Section 4. All those empowered to approve travels abroad shall submit a
quarterly report to the Office of the President of all approved and authorized
travels abroad of their officials and employees, indicating therein the names
of the travelers, their destinations, the duration, the nature and purpose of
the travel, and the costs of travel.
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Section 5. All those empowered to approve travels abroad are hereby
authorized to approve up to seventy-five percent (75%) of their allocated
travel budget, in excess of which, they are required to secure from the Office
of the President authorization to utilized the balance.

Section 6. Except as otherwise modified under this Executive Order (EO), EO
No. 248 dated May 29, 1995, as amended by EO 248-A dated August 14, 1995
and EO 298 dated March 24, 2004, prescribing rules and regulations and
new rates of allowances for official local and foreign travels of government
personnel, as well as other guidelines related to travel abroad, shall remain
in full force and effect.

Section 7. All issuances, orders, rules and regulations, or parts thereof,
inconsistent with this Executive Order are hereby repealed, amended or
modified accordingly.

Section 8. This Executive Order shall take effect immediately.

Done, in the City of Manila, this 1st day of September in the year of our Lord,
Two Thousand and Five.

GLORIA MACAPAGAL ARROYO (SGD)
President

By the President:

EDUARDO R. ERMITA (SGD)
Executive Secretary
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MALACANANG
MANILA
EXECUTIVE ORDER NO. 402

ABOLISHING THE SPECIAL COMMITTEE ON SCHOLARSHIPS AND
TRANSFERRING ITS SCHOLARSHIP FUNCTIONS TO THE DEPARTMENT OF
EDUCATION FOR BASIC EDUCATION, TO THE COMMISSION ON HIGHER
EDUCATION FOR DEGREE COURSES, AND TO THE TECHNICAL EDUCATION
FOR SKILLS AND DEVELOPMENT AUTHORITY FOR NON-DEGREE COURSES

WHEREAS, the Special Committee on Scholarships (“Committee”)
was created pursuant to a Cabinet Resolution dated 06 June 1956 to
ensure that the requirements of the Economic Development Program of
the Government for skilled manpower and knowledgeable workers are met
through the efficacious availment of foreign training programs;

WHEREAS, the Committee administers the Department of Education
(“DepEd”), the Commission on Higher Education (“CHED”) and the Technical
Education Skills Development Authority’s (“TESDA”) scholarship training and
rants sourced from official development assistance (“ODA”);

WHEREAS, the Committee is composed of members from various
government offices which include the Department of Education, the
Commission on Higher Education, the Department of Foreign Affairs,
Department of Finance, the National Economic Development Authority, the
Civil Service Commission, the President Management Staff and the Academe;

WHEREAS, in order to promote simplicity, economy and efficiency in
the administration of scholarship training and grants sourced from ODA, it is
necessary to abolish the Committee, and its scholarship functions are to be
transferred to the DepEd for basic education, to the CHED for degree courses,
and to the TESDA for non-degree courses.

NOW, THEREFORE, I, GLORIA MACAPAGAL-ARROYO, President of
the Philippines, by virtue of the powers vested in me by law, do hereby order:

Section 1. The Special Committee on Scholarships is hereby
abolished and its scholarship functions are hereby transferred to the DepEd
for basic education. To the CHED for degree courses, and to the TESDA for
non-degree courses.

Section 2. The DepEd, CHED and TESDA shall jointly issue the
implementing rules and regulations of this Order.
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Section 3. Personnel who may be affected by the abolition of
the Special-Committee on Scholarships shall have the option to remain in
government service, if with permanent/temporary appointment attested
by the Civil Service Commission, or to retire/be separated and paid benefits
pursuant to existing laws.

Section 4. This Executive Order shall take effect immediately.
City of Manila, 24 January 2005

GLORIA MACAPAGAL ARROYO (SGD)
President

By the President:

EDUARDO R. ERMITA (SGD)
Executive Secretary
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Office of the President
Of the Philippines
Malacafiang

MEMORANDUM CIRCULAR No. 52

SUSPENSION OF THE GRANT OF CLOTHING ALLOWANCE IN CONNECTION
WITH FOREIGN TRIPS

In line with the continuing fiscal control program of the government,
this Office has for some time now been disallowing the grant of clothing
allowance in connection with foreign trips of government officials and
employees, regardless of their nature/purpose and duration, as well as
destination of the traveling official.

For uniformity in the disposition of requests for this particular
entitlement, the aforesaid action of this Office shall be observed by all
agencies as a matter of policy until further advice. Accordingly, the grant of
clothing allowance connected with all categories of trips deemed suspended
indefinitely.

Manila, 2 October 2003

By authority of the President:

ALBERTO G. ROMULO (SGD)
Executive Secretary
Manila,
10-ADM
MSC/arp
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MEMORANDUM CIRCULAR

NO. 2006-163

TO : ALL PROVINCIAL GOVERNORS, CITY MAYORS, MUNICIPAL
MAYORS, DILG REGIONAL DIRECTORS AND OTHERS
CONCERNED

SUBJECT : FOREIGN TRAVEL OF LOCAL GOVERNMENT OFFICIALS AND
EMPLOYEES

All concerned are hereby reminded of the pertinent provision of DILG
Memorandum Circular No. 2001-52 dated May 8, 2001 and Memorandum
Circular No. 2006-22 dated March 6, 2006, as follows:

Approving Official
Secretary of Interior and Local Government

1. Request of Provincial Governors and Mayors of Highly Urbanized Cities
and Independent Component Cities for authority to travel abroad,
regardless of the nature and duration of such travel.

2. Request of other elective local officials for authority to travel abroad,
when the foreign trip exceeds more than (3) calendar months, during
a period of emergency or crisis, or when it involves the use of public
funds.

3. Requests of local government appointive personnel for authority to
travel abroad on a study trip to attend short-term technical training,
diploma courses and post-graduate studies, and involve the use of
public funds

Where the approving level is the Secretary of Interior and Local
Government, the application for a travel authority, with all the required
supporting documents, shall be filed, through the concerned DILG Regional
director, Provincial Director, City Director, City Local Government Operations
Officer and Municipal Local Government Operations Officer, as the case may
be, for initial evaluation and endorsement, if found in order, to reach the
Office of the Secretary, ATTN: The Undersecretary for Local Government/The
Director, Bureau of Local Government Supervision, at least ten (10) calendar
days prior to the actual departure date.
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Assembling Documents

Administrative requirements in support of any request for a Travel Authority
shall be assembled in the following manner:

10.

Letter request stating the nature of travel, i.e., study trip, non-study
trip, or personal or private trip. If is a study trip, indicate the title or
purpose of the technical training or scholarship grant, including the
name of the donor or sponsoring agency. If it is a non-study trip,
indicate the purpose of the said trip, including the name of the donor
or sponsoring agency, if any, or the organizer of the conference or
seminar. If it is a personal or private trip, indicate the purpose of such
trip. The letter request should also state the inclusive dates of the
travel and the place or places of destination;

Endorsement from the DILG Regional Director, Provincial Director, City
Director or City Local Government Operations Officer and Municipal
Local Government Operations Officer, as the case may be;

Endorsement from the Provincial Governor, City Mayor or Municipal
Mayor, as the case may be;

Endorsement from the National Screening Committee, TESDA, and
a copy of the acceptance or invitation-letter from the organizer or
donor, in the case of study trip;

Endorsement from the DTI Central or Regional Office if the travel is for
trade and investment purpose;

Invitation from the host country, sponsoring agency or organizer, in
the event of a non-study trip;

Statement as to the immediate and direct benefits to the local
government, when the travel involves the use of public funds;

Sworn Statement attesting that no administrative charge or criminal
case has been filed against the applicants;

Clearance form Money and Property Accountabilities; and;
Duly accomplished application for a leave of absence, in the case of a

Provincial Governor or Mayor of Highly Urbanized City or Independent
Component City, when the purpose of the travel is personal in nature.
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Sanctions
1. Non-compliance with the foregoing administrative requirements
and the non-observance of the ten (10)-day filing period, where the
approving officials is the Secretary of Interior and Local Government,
shall each be a ground for the non-processing or disapproval of any
request for a travel authority.

2. No post-travel authority shall be issued in case of a failure to secure a
travel authorization prior to departure.

Effectivity

This Memorandum Circular shall take effect immediately.

(SGD) RONALDO V. PUNO
Secretary
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COMPOSITION

Scope of the LGSC and its composition per Department Order No. 2003-
1006 dated December 1, 2003.

e CHAIRPERSON - Undersecretary for
Local Government
e CO-CHAIRPERSON - ULAP, President
e VICE-CHAIRPERSON - Executive Director,
Local Government
Academy (LGA)
e MEMBERS - Director, Bureau of
Local Government Development
(BLGD)
- Director, Bureau of Local
Government
Supervision (BLGS)
- Director,
National Barangay Office
(NBOO)
- Director, Office of the Project
Development Service (OPDS)

The Co-Chairperson shall perform the same duties and responsibilities as that
of the Chairperson and likewise enjoy the same powers and privileges.

The respective Assistant Directors of BLGD, BLGS, NBOO and OPDS are hereby
designated as permanent alternates.

The LGSC shall be guided by SCS, DBM, TESDA and CHED issuances relative to
local and foreign scholarship programs.

Secretariat Services shall be provided by the Local Government Academy to
be composed of the following:

e Head — Chief, Education and Training Division
e One (1) Education and Training Division Staff/Personnel

Members of the DILG-LGSC Secretariat are entitled to transportation
allowance in the amount of P1,500.00 each per month chargeable against the
Local Government Academy funds subject to usual accounting and auditing
requirements.
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All foreign scholarship invitations intended for LGUs shall be coursed through
the Local Government Academy through the LGSC Secretariat. The Secretariat
shall then disseminate the invitation/s to LGUs through the DILG Regional
and Provincial Offices and the leagues of local governments.

This Order revokes all other previous issuances inconsistent herewith and
shall take effect immediately.

JOSE D. LINA, JR. (SGD)
Secretary
Attested by:

ATTY. ALAN ROULLO YAP (SGD)
Head Executive Assistant
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CLGSC Functions

Develop guidelines in the selection of nominees to scholarships in
accordance with existing policies and standards set by the Philippine
government;

Rationalize the distribution of opportunities for local and foreign
scholarships (academic studies/fellowships, technical trainings,
special seminars, observation tours and other similar activities) in
terms of position levels and operating units of the Department;

Evaluate/screen nominees for scholarship programs in accordance
with qualification requirements, standards and criteria set forth by
the Special Committee on Scholarships (SCS). The donor country/
agency and the Department as far as practicable;

Provide pre-departure assistance such as issuance of travel
documents (department order, travel authority and scholarship
contract) to grantees and conduct pre-departure briefing covering
the following areas:

e terms and conditions of the scholarship contract

e obligations as a government scholar

e updates on the implementation of DILG programs

e protocol and deportment

e basic facts on the host country

¢ related experiences of previous scholars which can serve as
learning inputs for the departing scholar/s

Monitor performance and activities of scholars to ensure their
compliance with the terms and conditions of the scholarship
contract;

Evaluate the merits of request/s from grantees to extend stay abroad
and recommend appropriate action to the Special Committee on
Scholarships (SCS)

Monitor availment of “Project-related Scholarship” under the
technical assistance components/program of foreign-assisted
projectsand all other programs directly administered by government/
academic institutions, approve availment of “Stray Scholarships”
directly received and review scholarships/other similar activities
initiated by an office or employee of the Department based on the
evaluation criteria mentioned in Chapter 2, I.B Criteria for Selection
of Nominees and Item I1.D Special Provisions.
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Chapter 2, I.B All nominations from the provinces/cities shall pass through
the provincial/city/regional LGSC; all nominations from the regional level
shall pass through the regional LGSC for endorsement to the Central LGSC.

Item 11.D Special Provisions. In case of stray scholarships directly received or
scholarships/other similar activities initiated by an office or employee of the
Department or provided for in technical assistance components/programs
of foreign — assisted projects and other similar programs administered by
government/academicinstitutions, the employee or operating unit concerned
shall inform the national LGSC of such existence for the latter to evaluate if:

e Applicant/s are eligible;

e Program applied for is consistent with and has relevance to
government and Department program thrusts and priorities;

e Procedures related to availment of the program are complying
with government and Department basic foreign scholarship
policies, rules and regulations.

8. Report to the SCS “stray scholarships” approved and project-
related scholarships availed of, including all other programs directly

administered by government/academic institutions;

9. Refer recommendations/proposals of returning scholars to
concerned operating units, and

10. Submit to the Secretary annual reports of its accomplishments.
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CLGSC SECRETARIAT Functions

1. Disseminate scholarship invitations to the regional offices

2. Review documents of nominees from nominating unit and shortlist
the same for deliberation by the Central LGSC:
e Forward nomination letter to:
a) TESDA-NSC Taguig City
b) CHED-IAS Quezon City
b1) CHED-RSC Cebu City
b2) CHED—RSC Davao City
e |ssue letter for interview
e Issue letter for regrets

3. Maintain and update regularly a databank on:
e scholarship available
e list of standby nominees categorized by area of specialization,
position and region
e list of grantees/returnees

4. Prepare notices and minutes of meetings;
5. Maintain records of the committee;

6. Provide feedback to nominating units of action taken by the
Committee on the nomination/s of the former;

7. Prepare semi-annual and annual accomplishment reports; and
8. Maintain linkages with other national government agencies,

embassies, consulates and other foreign agencies and training
institutions.
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CHECKLIST OF BASIC REQUIREMENTS ON AVAILMENT
OF FOREIGN SCHOLARSHIP PROGRAMS FOR LOCAL

GOVERNMENT UNITS

Documentary Requirements:

1. Bio-Data with picture (2 x 2)

2. Transcript of Records (Certified true copy of BS
Degree and MS if any)

3. Diploma (Certified true copy)

4, List of Trainings/Seminars Attended

5. Updated Service Record

6. Certified Actual Duties and Responsibilities

7. Certificate of No Pending Administrative &
Criminal Case

8. Certificate of No Pending Nomination in Local & /or Foreign Scholarship
Programs

9. Certificate of No Service Obligation from Local
&/or Foreign Scholarship Programs

10. Performance Rating for the Last Two (2) Rating Periods — Jan. to June
2011 and July to December 2011

11. Certificate of Non-Withdrawal signed by the nominee and attested by
the HRD or Personnel Manager

12. Written Consent of Spouse (if Married)

13. Endorsement from DILG Regional Director

14. Endorsement from Local Chief Executive (LCE)

NOTE:

e Applicants must submit original and duplicate copies of the said documents to
DILG-Central Local Government Scholarship Secretariat with the office at LOCAL
GOVERNMENT ACADEMY (LGA), 8F Agustin | Building, F. Ortigas, Jr., Ortigas Center,
Pasig City. Tel. No. (02) 634-1883

¢ All nominees will be officially notified of his/her NOMINATION thru respective DILG
Regional Offices (c/o) LGA Regional Coordinators. Upon receipt of NOTICE, nominees
coming from Luzon, Visayas and Mindanao shall report for interview at TESDA Foreign
Scholarship Training Program (FSTP) Unit, PEVOTI Building, East Service Road, South
Superhighway, Taguig City, Telephone Numbers (02) 817-9095/817-4076, loc. 221/231
for non-degree courses.

e For degree courses, nominees shall coordinate and confirm date of interview to the
following CHED-IAS Regional Scholarship Screening Committee:
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LUZON

CHED International Affairs Services (Long-Term/Degree Courses)

2nd Floor, Higher Educ. Dev. Center, C.P. Garcia Ave., cor. University
Avenue, U.P. Diliman, Quezon City

Tel Nos. (02) 441-0750

VISAYAS

CHED Regional Office VII

National Government Center, Sudlon, Lahug, Cebu City
Tel. No. (032) 414-9195

MINDANAO

CHED Regional Office XI

318 Calachuchi St., Juna Subd., Matina Davao City
Tel. Nos. (082) 296-1250

Fax No. 296-1580

For inquiries please call,

MR. ROBERT BELISARIO

LGU Scholarship Coordinator
LOCAL GOVERNMENT ACADEMY

Local Governance Training and Development Division
Tel. No. (02) 634-1883

ADDITIONAL REQUIREMENTS FOR ACCEPTED NOMINEES
TRAVEL AUTHORITY REQUIREMENTS
1. Clearance from Money & Property Accountability

2. Sworn Statement from the Nominee that he/she does not have
Administrative or Criminal Case (notarized)

3. Copy of Order of Designated OIC while on official travel abroad
(For Department Head level only)

4. Request Letter from LCE addressed to the DILG Secretary for the
Issuance of the nominee’s Travel Authority
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5. Favorable endorsement letter from DILG Regional Director
addressed to the DILG Secretary

6. Endorsement letter from LCE addressed to the DFA Secretary

APPLY FOR RED PASSPORT AT THE DEPARTMENT OF FOREIGN AFFAIRS
(DFA) 3RD Floor, Diplomatic Passport Section, DFA Consular Office, ASEANA
Business Park, Bradco Ave., corner Macapagal Blvd., Barangay Tambo,
Parafiaque City, hotline (02) 737-1000).

The following are the documents required in applying for a red passport:

a. Diplomatic Application Form (can be obtained at 3F

Diplomatic Passport Section) with two pieces passport size recent
photograph (royal blue color, background)

Original and an extra copy of signedTravel Authority

Endorsement letter issued by LCE addressed to DFA

Secretary

Notice of Acceptance (to be issued by TESDA/CHED)

Note verbal (to be issued by Embassy)

Scholarship Service Contract (certified true copy)

Certified True Copy of Latest Service Record

Certified copies of Valid Passport, Personalia Pahina Only- 4 sets
Xerox copies of Identification (I.D. office)

Original copy of Certificate of Nor Pending Administrative Record/Case
Certified True Copy of Oath of Office (for Elected Officials)

oo

AT TSm0 o

Submit to: Travel Tax Division, Revenue Department
Tourism Infrastructure and Enterprise Zone Authority (TIEZA)
142 Amorsolo St. Legaspi Village, Makati City
Tel. No. (02) 551-9533

For Application of Travel Tax Exemption

Official Passport

Travel Authority

1 copy of CHED/TESDA acceptance letter
1 copy of Scholarship Service Contract

g [N [

Submit to: Philippine Tourism Authority
Room 117, GF, Department of Tourism Bldg.
Agrifina Circle, Ermita, Manila
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For Visa Application

=

Official Passport

Visa Application Form (can be obtained to the
Embassy concerned)

Picture size 45mmx45mm (2 pieces)

Letter of Acceptance

For NAIA (Airport) Departure

o G S

Departure Tax:

Official Passport

A copy of Travel Authority
A copy of Note Verbale
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CRITERIA FOR SELECTION OF NOMINEES

To be considered for selection or evaluation, a nominee must meet the
following qualifications and requirements:

1)

2)

3)

4)

5)

6)

7)

Holds a permanent or regular appointment in the Department or local
government unit nominating him;

Is a graduate of a college degree related to the field of study being
applied for or has sufficient demonstrated ability and experience along
the said field of study;

Has obtained an average mark in his/her undergraduate course
especially in the core subjects relating to the scholarship program
applied for;

Has rendered at least two (2) years service in the government, the last
year of which was rendered in the nominating agency at the time of
nomination;

Has no pending nomination already endorsed to a donor institution/
country;

A nominee who, through his/her fault, did not submit the required
documents to the donor country/institution or to the CHED/TESDA
on or before the deadline shall not be considered for any scholarship
offer for the next three (3) years from the date of endorsement of his
nomination to the donor country/institution or CHED/TESDA;

A grantee who, through hi/her fault, did not report to the training
site to attend the course shall be barred from nomination to another
course for the next five (5) years from the date of affectivity of his/her
Department Order;

Meets the position level, present functions and responsibilities, age
(the nominee’s serviceable years shall still cover the required return
service obligation) and other requirements for the course;

Has rendered the service obligation required under Executive Order
No. 367 for a scholarship already concluded before he/she can again
be nominated to another course where the field of study is different
from the previous training;
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8)

9)

10

-

11)

Has attained at least a “Very Satisfactory” performance rating for the
two consecutive rating periods immediately preceding the nomination.
Preference shall be given to the nominee with outstanding performance
and/or a recipient of a performance award given by the Civil Service
Commission, the Department or other government agency;

Has no pending administrative and criminal charges;

Is physically and mentally fit as supported by medical examination
results, and

Is trainable and able to transfer the knowledge, skills and techniques
to be acquired from the course.
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SCHOLARSHIP
SERVICE CONTRACT







SCHOLARSHIP COMPENDIUM FOR LOCAL GOVERNMENTS 2014

SCHOLARSHIP SERVICE CONGTRACT

(FOREIGN SCHOLARSHIP)

The Government of the Philippines through the

represented by (Agency/Office) , With
principal office (Head of Agency/Office) at ,hereina
fter referred to as the GRANTOR; of legal age, Filipino, single/

(Name of Scholar) married presently residing at ,
(Home Address) hereinafter referred to as the GRANTEE; and
(Spouse/Relative of Scholar) of legal age, Filipino, Single/Married  presently
residing at , hereinafter referred to as the (Home
Address) GUARANTOR.

WITNESSETH

That the pursuant to the provision of E.O. 129 as amended
and in consideration of the grant and acceptance by the GRANTEE of a
scholarship/training award to undergo on official time a program entitled
from ,20 __ to , 20

GRANTEE hereby agrees to fulfill the following terms and conditions:

1. That the GRANTEE shall keep up with the standards of scholarship or
award;

2. That the GRANTEE shall conduct him/herself in a manner as not to
bring disgrace or dishonor to him/her and/or his/her country;

3. That the GRANTEE shall submit to the head of his/her Office and to
Special Committee on Scholarships (SCS) at the end of each term,
his/her official transcript of grades, certificate of performance or its
equivalent;

4. That the GRANTEE must complete the course. He/she not be allowed
to cancel or terminate his/her scholarship/training grant without
justifiable reason and without giving prior notice to and getting the
concurrence of the donor institution, his/her agency and the National
Screening Committee (NSC);

5. That, if there is sufficient reason for the extension of the GRANTEE’s
original scholarship/training/award, he/she shall submit a formal
request to his agency, with justification and recommendation from his/
her Program Adviser, six (6) months prior to the expiration of his/her
travel authority/validity of the passport. It is understood that approval
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of the extension shall be made only upon the recommendation of
the GRANTEE’s agency to Special Committee on Scholarship (SCS)
and upon the GRANTEE’s execution of a supplementary training/
scholarship contract covering the extension period;

. That the GRANTEE shall return immediately to the Philippines and

report to his/her Office upon the completion or termination of his/her
scholarship, fellowship or training grant.

. That the GRANTEE upon completion of training, shall submit to his/

her mother unit and the Central LGSC, a report or proposal for the
application of newly acquired skills or expertise within sixty (60) days
after his/her return to duty, copy furnished the Office of the DILG
Secretary;

. That the GRANTEE may be tapped as resource person by the DILG field

office concern on the subject matter studied by him/her;

. That the GRANTEE shall serve his/her office or any other government

office or instrumentality for the period of as exigencies of the
service required per Section 2 of Executive Order 367;

10. That the GRANTEE accepts the value of the fellowship as follows:

a) Transportation
(GOP, Local and International) P___ S

b)  Tuition Fees and otherfees P__ S

c¢)  Allowances (GOP and Sponsor)
Clothing P
Living/Stipends P
Establishments P__
Books P

N N Wn

d) Salaries, other Emoluments and
& other Adjustments
(Salary X___years)P S

TOTAL P S
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11. That should the GRANTEE fail to comply with the foregoing
conditions through his/her fault or willful neglect, resignation,
voluntary retirement or other causes within his/her control, he/she
shall refund to his/her Office the amount defrayed by the Philippine
Government in Section 8.

Proportionate refund shall be allowed, provided that the GRANTEE
has served his/her Office or agency at least 75% of his/her total
service obligation;

12. That the GRANTEE shall have a guarantor as his/her co-maker or co-
signor is this contract who shall assume full responsibility jointly and
severally should he/she fail to comply with the conditions set forth.

That the GRANTOR shall:

1. Allow the GRANTEE to study on official time as specified under
paragraphs a and b of SCS MC No. 14, series 1999;

2. Terminate that GRANTEE’s grant if circumstances warrant;

3. Pay the GRANTEE’s salary and other benefits while on scholarship
(other benefits is subject to availability of funds)

4. Relieve the GRANTEE of all the duties and responsibilities for the
duration of the grant;

5. Monitor the GRANTEE’s academic performance and completion of
his/her studies.

IN WITNESS WHEREOF, we have hereunder set our hands this day of
20, at
Head of Agency GRANTEE
(GRANTOR)
GUARANTOR

(Relative of the Grantee)
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WITNESSES

ACKNOWLEDGEMENT

REPUBLIC OF THE PHILIPPINES)
)S.S.

BEFORE ME, this _ day of _ ,20__ at the City/Mun. of ,

Philippines  personally  appeared with
Residence Certificate No. issued at on R
and with Residence Certificate No.

issued at on , known to me to be the same persons who

executed the foregoing instrument and they acknowledge to me that same is
their free act and deed.

IN WITNESS HEREOF, | have hereunto set my hands this day
of ,20

Notary Public
Doc. No.____
Page No.____
Book No.__
Seriesof
deed.
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REGION

REGIONAL DIRECTOR

Aguila Rd., Sevilla,
San Fdo., La Union
2500

ARD JULIE J. DAQUIOAG, CSEE
E-mail: dilg_r1@yahoo.com

Tel. No. (072)888-3106

Regional Gov’t Center,
CARIG, Tuguegarao City
3500

OIC MARLO L. IRINGAN, CESO V

E-mail:
region_02@yahoo.com

Tel. No. (078)846-7998

Regl. Gov’t. Center
Bgy. Maimpis, San Fdo.
City, Pampanga 2000

DIR. FLORIDA M. DIJAN, CESO IV
E-mail:fmdijan@dilg.gov.ph

Tel. No. (045)860-5425/27
860-5429/32

IV-A DIR. JOSEFINA CASTILLA-GO, CESO III
FTI Complex E-mail: dilgcalabarzon@yahoo.com
Taguig City jcgo@dilg.gov.ph

(02) 838-5032
IV-B 0IC, JAMES F. FADRILAN

3F Santos & Sons Bldg.,
973 Aurora Blvd., cor.
Dapdap, St. Cubao,
Q.C.

E-mail: mimaroparegion@yahoo.com
rbcalabazaron@dilg.gov.ph

Tel. No./(02)995-7831

Vv

Albay District
Rizal St. Legaspi City
4000

DIR. BLANDINO M. MACEDA, CESO III

E-mail: glidr5@mozcom.com
bmmaceda@dilg.gov.ph

Tel. No. (052)480-1484
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REGION

REGIONAL DIRECTOR

VI

6 Parola St. Fort San
Pedro, lloilo City 4000

DIR. ANTHONY C. NUYDA, CESO III

E-mail: dilg_vi@yahoo.com

Vi

DILG Bldg., Sudlon
Lahug, Cebu City 6000

DIR. ANANIAS M. VILLACORTA, CESO V

E-mail: dilgregion7_cv@yahoo.com
amvillacorta@dilg.gov.ph

VI

Kanhuraw Hills,
Tacloban City 6500

DIR. PEDRO A. NOVAL, CESO III

E-mail: dilg_r8@yahoo.com
region8@dilg.gov.ph
panoval@dilg.gov.ph

IX

FS Pajares St.

San Francisco
District, Pagadian City
Zamboanga del Sur

DIR. PAISAL 0. ABUTAZIL, CESO III

E-mail: dilg_r9@mozcom.com
Itbhagwani@dilg.gov.ph
poabutazil@dilg.gov.ph

Upper Carmen,
Cagayan de Oro City
9000

7000
X DIR. RENE K. BURDEOS, CESO III
Km. 3 E-mail: Ilgsd10dilg.email.com

lgsd10_dilg@yahoo.com
rkburdeos@dilg.gov.ph

Xi

58 MacArthur H-Way,
Matina, Davao City
8000

OIC WILHELM M. SUYCO

E-mail: Igddxi@yahoo.com
fcjose@dilg.gov.ph
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REGION

REGIONAL DIRECTOR

Xl

Maranon Blk 4
Koronadal City 9600

OIC REYNALDO M. BUNGUBUNG

E-mail: dilg_ro12@yahoo.com

CARAGA

Matimco Bldg., J.C.
Aquinio Ave., Libertad
Butuan City 8600

DIR. LILIBETH A. FAMACION, CESO IV
E-mail: dilgxiii@yahoo.com

Tel. No. (085)342-1363

NCR

DILG 6F Francisco
Gold Condo Il, cor
Mapagmahal St. EDSA,
Diliman, Cubao, Q.C.

DIR. RENATO L. BRION, CESO III

E-mail: tsda_dilgncr@yahoo.com
ribrion@dilg.gov.ph

CAR

Brgy. Center, Upper
Session Rd. North
Drive, Baguio City 2600

DIR. JOHN M. CASTANEDA
E-mail: jmcastaneda@dilg.gov.ph
car_dilg@yahoo.com.ph
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Department of the Interior and Local Government
Central Local Government Scholarship Committee (CLGSC)

Chairperson : Austere A. Panadero
Undersecretary of Local Government

Co-Chairperson : Gov. Alfonso Umali, Jr.
ULAP President

Vice- Chairperson : Marivel C. Sacendoncillo, CESO Ill
Executive Director

Local Government Academy

Members : Anna Liza F. Bonagua, CSEE
OIC Director, BLGS

Manuel Q. Gotis, CESO 111
Director, BLGD

Leocadio T. Trovela, CESO IV
Director, NBOO

Rolyn Q. Zambales
Director, OPDS

Secretariat : Head, Alfonso A. Maralli, Jr.

Members : Patrick John D. Megia
Roberto B. Belisario



LOCAL GOVERNMENT ACADEMY
Department of the Interior and Local Government

8F Agustin | Building F. Ortigas Jr. (Formerly Emerald Avenue)
Ortigas Center, Pasig City 1605
Tel. Nos.: (02) 631-3893 & 634-1883 (telefax)
Email: etdlga@yahoo.com
Website: www.lga.gov.ph



